
1

AASIS Support Center
June, 2002

1

An AASIS Training Guide ZPAYXERR

AN AASIS TRAINING 
GUIDE

ZPAYXERR



2

AASIS Support Center
June, 2002

2

An AASIS Training Guide ZPAYXERR

BEST IF PRINTED IN 
SLIDE VIEW



3

AASIS Support Center
June, 2002

3

An AASIS Training Guide ZPAYXERR

The purpose of this report is to 
see what payroll cash transfers 

were not completed.
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ZPAYXERR
• Payroll is funded by each Agency from cash transferred 

to a central Payroll Paying Fund in agency 610 
(Department of Finance and Administration).

• A cash transfer program is run for each payroll to pay 
the Payroll Paying Fund from agency funds.

• When funds are not available in the agency fund to pay 
the Payroll Paying Fund, an error occurs.

• By running the ZPAYXERR, agencies will be able to 
see which transfers were not able to be completed.
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Type ZPAYXERR in the transaction box and enter.
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All selections are optional.  The Session name is FIGLCASH followed by the 
payroll run number.  A Created on date selection can be made if known.  
Business area can be selected for an agency, and the Fund code can be 
selected if desired.
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Recommended Selections:  To see all of the transfers that haven’t cleared for 
an agency, type in that business area in the selection bar.  Department of 
Finance and Administration can run this for all agencies by leaving the 
business area field blank.  The more fields left blank, the more information 
you will retrieve. 
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When the desired selections have been made, execute the report.
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The report appears by session, date, business area, fund, posting key, and 
document amount.
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This report was run with no selections, so it pulled up all business areas and 
all funds.  To filter the report for one business area, highlight the business 
area column and click the filter icon. 
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When the box pops up, type in the business area desired and click the green 
check. 
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The report is filtered for the business area selected.  To sort by fund, highlight 
the fund column and click the sort ascending icon 
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The report is filtered for the business area selected and sorted by fund.  To 
subtotal by fund, highlight the fund column and click the subtotal icon.
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The report is filtered by business area, sorted and subtotaled by fund.  The 
agency now knows which funds were not able to have payroll transfers 
completed.
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What ZPAYXERR tells you

• Lists the automated (batch) payroll cash 
transfers that have failed.

• It is most accurate for the current payroll 
period, but can be run for prior periods as 
well.
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ZPAYXERR Point of View

• ZPAYXERR looks at amounts owed from 
the Payroll Fund point of view

• A positive amount is a receivable for the 
payroll fund (a payable for the agency).

• A negative amount is a payable for the 
payroll fund (a receivable for the agency).
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Missing Fund Error

• The fund will be missing on the automated 
transfer entry if the fund is determined by a WBS 
element.

• These amounts will be picked up on the 
ZPAYXERR as an error, even though there may 
be enough funds for the transfer.

• Users will be able to tell this is the case if the fund 
is listed on ZPAYXERR as “Payroll”.
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What ZPAYXERR doesn’t tell you

• Does not determine the amount of money 
that the agency owes the payroll fund 
because manual transfers and other entries 
are not considered.

• Agencies should continue to use the GD13 
or Trial Balance to determine the amount 
owed to the payroll fund.


